	Meeting number:
	10

	Type of meeting:
	Design

	Date:
	11/08/2009

	Start time:
	6:00

	Duration:
	 20 Minutes

	Participant Roles

Facilitator:

Recorder:

Timekeeper:

Monitor:

Participator:

Role: _________________
	Ryan Evans

	
	Sam Williams

	
	Sam Williams

	
	Barry Chapman

	
	Devin Coger

	Subject/Meeting Objective:
	Design


	Meeting Agenda:
	1.   (    5  min)   Warm-up – Select participant roles, review meeting objective and agenda 

	
	2.   (   10 min) Reviewed sections of the Design document and talked about ways to complete  it.

	
	3.   (      min)   

	
	4.   (      min)  

	
	5.   (      min)

	
	6.   (  5    min)   Rate and discuss meeting productivity; Set date, time, location, objective, and agenda for

                        next meeting


	Member Status:
	Barry Chapman 
	Present

	
	Ryan Evans
	Present

	
	Devin Coger
	Present

	
	Sam Williams
	Present


	Action Items:
	Barry Chapman
	Reviewed Design document, discussed plan of action on completing it.

	
	Ryan Evans
	Reviewed Design document, discussed plan of action on completing it.

	
	Devin Coger
	Showed current product to teammates , instructed us as to which sections to work on

	
	Sam Williams
	Reviewed Design document, discussed plan of action on completing it.

	
	Name 5:
	


	Attachments:
	· Summary of Covered Topics 

· Summary of Decisions

· Summary of Conclusions
	· Summary of Next Steps

· Items for Future Consideration

· Other: _________________________


	Meeting’s Overall Score:

Comments:
	Unproductive       1      2       3       4       5       6       7       8       9       10       Productive




	Next Meeting:
	Date: __11/11/09______   Time:  __6:00____    Location:  ___Davis 225________

Subject/Meeting Objective: Design


	Meeting Notes:
	Very Productive meeting 
Discussed current design and talked about our individual sections
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